Weeks 1 & 2: Your Money Inventory

Asset & Liability Inventory: Checking & Savings Setup 

Wk02_m003_checking_&_savings_accounts

The next information we’ll be entering into Quicken relates to your cash flow accounts.  We’ll begin with your checking accounts so please refer to your “Authentic Money Guide” binder and turn to the monthly divider which contains the nine different categories of documents outlined in Week One, Appendix A.  There you will find your latest bank statements for several of your checking accounts.  Let’s pick one of those.

1) From the cash flow center click on “add account” under the spending and savings heading. 
2)  When you begin typing in the name of your bank, Quicken will automatically fill in the full name if your bank is one of 2200 that it has listed.  If your bank is not listed, continue typing the name, click next then select “none of these” and then mark checking as the type of account.
3)   If your bank is listed the next screen will ask if you want to use online or manual banking, we will choose manual for now.  If you would like to try the online set up please note that you will have to call your bank in advance to get a customer ID and pin number.
4) In the “name account” screen, please name this account.  We’ll just call this “Greg’s Checking.”

5) Now enter the ending date of the statement as well as the ending balance.  I’ll do the same for Greg’s checking account now.  Don’t worry about how the bank balance may differ from your checkbook.  We’ll reconcile any differences later on in this process.

6) Now just click “Done.”

We’re now back at the “Add cash flow accounts” screen.  Under the “Spending” categories section, we see Greg’s checking account now listed.  Please enter your remaining checking account statements that are located in your “Authentic Money Guide” binder under the current month tab.  I’ll enter information about Ginger’s checking account now.  
Finally, open your Authentic Money Guide binder to the current month and locate any savings account statements.  If you have a money market or savings account at a bank, click on the Savings “Add Account” tab.  Don’t worry about entering money market accounts that are part of your investment accounts; we’ll do that later on.  I’ll enter the information for Greg and Ginger’s joint savings account now and then return to the “Add cash flow…” screen by clicking “Done.”

Once the checking and savings accounts have been established, we can easily edit the information by clicking on the “Edit” tab from the account list screen..  In the “Account Details” screen, we are able to open up online services.  I would recommend that you not setup all your checking accounts for online connection to Quicken initially.  The advantages of the checking account downloads are minimal if you take full advantage of Quicken Bill Pay, Electronic Fund Transfers for recurring bills (such as your mortgage and loan payments) and are careful about credit card purchases, which can be easily downloaded into Quicken. 

Please see if you’ve entered all of your checking and savings account information.  If you haven’t, please finish that task now, before looking at the final Helpful Hint for checking and savings account setup.

The setup procedures for checking and savings accounts are summarized in this Helpful Hint # 2-4.

1) Ginger’s mutual fund is in Fidelity Investments.  

2) We’ll proceed with setting this up for online download into Quicken.  Just in case you don’t have access to online setup, I’ll also illustrate this manually.  

3) The next question – “Is this a tax-deferred account?” means, is it a retirement account that allows earnings to grow without any tax until you withdraw the money?  If the account is titled as any kind of an IRA or has the words “retirement account” anywhere on the statement, please click “Yes,” otherwise click “No.”

4) Back at the “Add investment accounts” screen, verify that all of your investment accounts show up in the “Investment & Retirement” section.  

5) If you would like to add account number information, simply click on the “Edit account details” tab and the following screen will appear.  

6) Let’s open up your brokerage account, if you have one, to address a couple of important questions.  Notice the 
question “Show cash in a checking account?”  

Remember how we said that one of the attributes of a brokerage account was that it maintained some kind of cash or money market account?  Some brokerage accounts allow for the owner to write checks.  A Schwab One account is an example of this type of an account.  

7) To treat that cash account as a checking account in Quicken, rather than leave it as a part of this investment account, click “Yes.”  I would recommend that you do select “Yes.”  

In the next session, we’ll cover even more “goodies” that are hidden in this “Account Details” screen.

Cash Flow Inventory: Recurring Deposit Setup
Wk02_m023_recurring_deposits

We’ve already setup Greg and Ginger’s paychecks to not only be automatically deposited to their checking accounts but also to be automatically posted to their registers.  Please verify that all your automatic deposits have been recorded in the “Num” column as confirmed deposits (“DepC”) rather than regular deposits (“Dep”).

Greg and Ginger receive $1,500 per month rent from their Serenity Rental.  The renters are not always on time with the payments, so they’d like to verify that the payment has arrived before posting it to their register.  Since the rental mortgage is paid out of Ginger’s account, the least we can do is have the rent deposited to her account.  Let’s set this up.  Take this opportunity to follow the same procedures to establish any recurring deposits that apply to your financial situation.

1) From Quicken Home, we’ll select “Cash Flow”

2) And “Scheduled Transaction List”

“Create New: “Scheduled Transaction”
I’ll create this “Create Scheduled Transaction” screen for Ginger’s deposit.  You do the same for the deposit that you would like to set up as a scheduled transaction in Quicken.  
We’ve completed entering this recurring deposit information, so we’ll just click on “OK.”

Take a minute to appreciate this growing list of scheduled transactions.  Think of the time we used to spend dealing with these transactions on a regular basis.  See how easy it is to allow Quicken to simplify your life and give money just the right amount of attention?  
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